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I1. NQI DUNG THU TUC HANH CHINH GIU NGUYEN

3. Thi tuc thdng bao cham dit hoat dong thw vién coéng dong
3.1. Trinh tu, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

TT Trinh .t}r thyc Cach thirc thuc hién Th0’1 giaﬂn Gh,i
hién giai quyet cha
Sang: tir 07
S gid dén 11
NOp ho so thi | 1. Nop truc tiép qua B6 phan Tiép nhan va gi&y 30 phut;
tuc hanh | Tra két qua thuoc Uy ban nhan dan cdp x3, chidu: tr 13
chinh: T6 | noi thu vién dat tru sq gy 30 dén 17
Buée | Chtic, cd nhan | 2. Hodc thong qua dich vu buu chinh cong gidy clia cac
1 ch‘udn bi hé so | ich. ngay lam
day du theo viée.
quy dinh va B __ '
nép hé so qua 3. Hodc ndp tryc tuyén tai website cong Khéng quy
cdc cach thire | Dich vu céng cua tinh DPong Thap: dinh (tdy
sau: http://dichvucong.dongthap.gov.vn. khach hang)
1. Pbi v6i ho so duoc ndp truc tiép qua Bo
phan tiép nhan va tra két qua hodc thong
qua dich vu buu chinh cong ich can bJ,
cong chtrc, vién chuc tiép nhan ho so tai Bo
phan tiép nhan va tra két qua xem xét, kiém
tra tinh chinh xac, déy du cua ho so; quét
(scan) va luu triv ho so dién tu, cap nhat vao Chuyen ngay
co s& dur liéu cua phén mém mot cira dién ho  so t?fp
tr cua tinh. nhan trye tlc?p
. . trong  ngay
a) Truong hop ho so chua day du, chua | 13m viéc
chinh xac theo quy dinh, can bo, cong chuce, | kaong aé
Tiép nhan va Vién (?hfrc }iép nhan ho so phai huéng dan | g4 3 gio lam
Buéc | chuyén hd so | dai dién to chirc, ca nhan bo sung, hoan | y;g¢) hodc
2 | thii tuc hanh thién ho so theo quy dinh va néu 16 Iy do | chuyén  vao
chinh theo mau Phiéu yéu ciu bo sung, hoan thién | g3, gid ngay
hé so; lam viée tiép
b) Trudng hop tir chdi nhan hd so, can bo, | theo doi véi
cong chirc, vién chic tiép nhan hd so phai | truong  hop
néu 13 1y do theo mau Phiéu tir chdi giai | ti€p nhan sau
quyét hd so thii tuc hanh chinh; 15 . gio hang
¢) Trudng hop hd so diy di, chinh x4c theo ngay-
quy dinh, can bg, cong chuc, vién chuc tiép
nhan ho so va lap Giéy tiép nhan ho so va
hen ngay tra két qua; dong thot, chuyen cho
co quan c6 tham quyén dé giai quyét theo
quy trinh,
Buédc | Gidi  quyet | Sau khi nhan hd so thu tuc hanh chinh tir | 15 ngay lam
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77 | Trinh tw thye Csich thirc thuc hi¢n Théoi gian | Ghi
hién : ; gidi quyet cha
3 thu tuc hanh | BO phan tiép nhén va tra két qua cong chue, viéc,
chinh vién chirc xtr Iy xem xét, tham dinh ho so, ¢ .
. A ne 1A . 2 rong do:

trinh phé duyét két qua gidi quyét thu tuc
hanh chinh:
1. Tiép nhdn ho so (B6 phan TN&TKQ) 01 ngay
2. GAzal quyét ho so (co quan/bo phdn 14 ngay
chuyén mén), trong do:
- Truong hop thu tuc hanh chinh khong quy
dinh phai tham tra, x4&c minh hé so, lay ¥
kién cta co quan, t6 chtrc, c6 lién quan, can
by, cong churc, vién chuc duge giao xu ly | ... gio
ho S0 tham dinh, trinh cip c6 tham quyén | hodc ngdy
quyet dinh; cap nhat thong tin vao Phan
mém mat cira dién tir; tra két qua giai quyét
thu tuc hanh chinh.
+ Chuyén vién: 08 ngay
+ Lanh dao phong/bé phdn: 03 ngay
+ Lanh dao don vi: 02 ngay
+ Van thu don vi: 01 ngay

- Tru’O'ng hop ¢6 quy dinh phai tham tra,
xac minh hd so.

Pbi v6i hd so qua thém tra, tham dinh chua
da dleu kién giai quyét, co quan c6 tham
quyen giai quyét thu tuc hanh chinh tra lai
hd so kém theo thong bao bang van ban va
néu 1d 1y do, ndi dung can bod sung theo
mau Phiéu yéu ciu bd sung, hoan thién hd
so dé giri cho t6 chirc, ca nhan thong qua
Bd phén Mot ctra. Thoi han gidi quyet duoc
tinh lai ttr diu sau khi nhan du ho so.

Tré lai ho so
khong qué 10
ngay lam viéc

- Truong hop ho so phai lay ¥ kién cta cc | ... ngdy (néu
co quan, don vi c6 lién quan cd)

- Trudng hop ho so thyc hién theo quy trinh ngay (néu
lién thong gifta cac co quan c6 tham quyén | gc ('?;
cung cap

- Trudng hop ho so thyc hién theo quy trinh ngay (néu
lién thong gifta cac co quan c6 tham quyén | gc ('?;

khong cung cip hanh chinh




22

77 | Trinh tw thye Csich thirc thuc hi¢n Théoi gian | Ghi
hién : ; gidi quyet cha
T.lj,i.l ket; qua Cong chirc tiép nhan va tra két qua nhap
giai quyet thu | =~ ~e 1A v A A A
tuc hanh | Vao so theo doi h6 so va phan mém dién tur
chinh thuc hién nhu sau:
(Két qud giai | - Thong béo cho to chirc, c4 nhan biét truée
quyét thi tuc | qua tin nhan, thu dién tir, dién thoai hodc
hdﬁh chinh gwf qua mang xd hoi dugc cdp co thim quyén
i a Ch,O fo cho phép dbi véi hd so giai quyét thi tuc o .
chire, ca nhan | . , . .. . Thoti gian tra
.. . .. | hanh chinh trudc thoi han quy dinh. I
phai bao dam i ) ) két qua:
dcfy dii  theo | - TO chirc, ca nhan nhén két qua giai quyet | Sang: tir 07
quy dinh ma | thu tuc hanh chinh theo thoi gian, dia di€ém | gio dén 11
Buéc | co quan c6 | ghitrén Giay tiép nhan ho so va hen tra két | gid 30 phut;
4 tham quyén tra | qua (xuét trinh glay hen tra két qua). Cong | chidu: tir 13

cho to chire, ca

chuc tra két qua kiém tra phiéu hen va yéu

gio 30 dén 17

nhan sau khi | cAu nguoi dén nhan két qua ky nhan vao sb gid cua cac
gidi quyét | va trao két qua. ngay lam
xong ﬂf” e | - Treong hop nhan két qua théng qua dich vige.
hanhchinh) | vy byu chinh cong ich. (dang ky theo

huéng dan cta Buu dién)

- Trudng hop ndp hd so qua dich vu cong
truc tuyén, nhan két qua truc tiép tai Trung
tam KSTTHC va Phuc vu HCC, khi di
mang theo ho so gbc dé dbi chiéu va nop lai
cho can bd tiép nhan ho so;

3.2. Thanh phan, s6 lwong ho so

Truoc 30 ngay tinh dén ngay thw vién chim dit hoat dong, to chic, cd nhan
thanh lap thu vién gui thong bao dén Uy ban nhan dan cap xa noi thu vién dat tru so.

Trong thoi han 15 ngay, ké tir ngay nhan du ho so thong bao hop I¢, Uy ban nhan
dan cip xa phai tra loi bang van ban; truong hop khong dong y phai néu rd ly do.
Trong thoi han 10 ngay, ké tir ngay tiép nhéan thdng bao, néu hd so thong bao khong
du tai liéu theo quy dinh, Uy ban nhan dan cap x& cg trach nhiém giri van ban yéu cau
co quan, to chic, ca nhan bo sung hodc diéu chinh ho so.

- Thanh phan ho so:

(1) Thong bao cham dut hoat dong thu vién theo Mau MO3. Thong bao giai
thé/cham dat hoat dong thu vién ban hanh kém theo Théng tu so qu/2020/TT-
BVHTTDL ngay 22 thang 5 nam 2020 cta Bo truéong Bo Van hoa, Thé thao va Du
lich.

- S6 lwong hd so: 01 (bo).
3.3. Péi twong thie hién thi tuc hanh chinh: T chac, Ca nhan.
3.4. Co quan giai quyét thii tuc hanh chinh:
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- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cip xa.
- Co quan tryc tiép thyc hién TTHC: Uy ban nhan dan cip xa.
3.5. Két qua thyc hién thi tuc hanh chinh: Vin ban tra 10i.

3.6. Phi, 1¢ phi: Khong quy dinh.

3.7. Tén méu don, miu to khai:

(1) Thong bao chdm dut hoat dong thu vién theo Mau MO3. Thong bao giai
thé/cham dat hoat dong thu vién ban hanh kém theo Thong tu so q01/2020/TT-
BVHTTDL ngay 22 thang 5 ndm 2020 cua B¢ truéng Bo Van hoa, Thé thao va Du
lich.

3.8. Yéu cau, diéu kién thyc hién thii tuc hanh chinh: Khong yéu cau.

3.9. Thoi han giai quyét: 15 ngay, ké tir ngdy nhan du ho so thong bao hop 18.

3.10. Can cwr phap ly cua thi tuc hanh chinh

- Luat Thu vién sb 46/2019/QH14 ngay 21/11/2019.

- Nghi dinh s 93/2020/ND-CP ctia Chinh phi ngay 18/8/2020 quy dinh chi tiét
mot sO dieu cua Luat thu vién.

- Thong tu sb 01/2020/TT-BVHTTDL ngay 22/5/2020 cua BO truong B
VHTTDL quy dinh cac mau van ban thong bao thanh lap, sap nhép, hop nhat, chia
tach, giai theé, cham dat hoat dong thu vién.

3.11. Lwu ho so (ISO):

Thanh phin hd so lru B6 phan lvu trit |  Thoi gian luu

- Nhu muc 3.2;

- Két qua giai quyét TTHC hodc Vin ban tra
101 ctia don vi dbi véi hd so khong dap tng | Uy ban nhan dan
yéu cau, diéu kién. cap xa

- H6 so tham dinh (néu co)

. 1 s A oA L. 20 nam
- Van ban trinh co quan cap trén (n€u co)
Céc biéu mau theo Khoan 1, Diéu 9, Thong tu
s0 01/2018/TT-VPCP ngay 23 thang 11 nam Luu trit theo quy
2018 cua Bo truong, Chu nhiém Van phong dinh hién hanh

Chinh phii quy dinh chi tiét mot sO diéu va B0 phan tiép nhéan
bién phap thi hanh Nghi dinh sé 61/2018/NP- | va tra ket qua
CP ngay 23 thang 4 nam 2018 cua Chinh phu
vé thuc hién co che mdt ctra, mot ctra lién
thong trong giai quyét thu tuc hanh chinh.
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MAu don M03. Thong bao gidi thé/chAm dirt hoat dong thw vién

CO QUAN CHU QUAN CONG HOA XA HOQI CHU NGHIA VIET NAM
(néu co) Doc lap - Tu do - Hanh phuc
1
.......... , ngay ... thang ... nam .....
SO: i /TB-TV

THONG BAO
Vé viée giai thé’/cham dirt hoat dong cia thu vién®

Kinh @iti: «ovveevoeenn R
................. ®..iiiice........trAn trong thong bao:
TEén thur VI8N (VIEt CHIE i BOG): ....eoeeeeeeeeeeeeeeeeeeesees oo

PA CHI: e
(ghi ré: 56 nha; thén/lang/dp/ban/buén/bon/phum/séc/toé dan phod/khu pho/khéi phé va

twong dwong; xa/phuwong/thi tran; quan/huyén/thi xa/thanh phé thude tinh/thanh phé thudc
thanh pho truc thugc trung wong; tinh/thanh pho tryc thuoc trung wong)

Hoat dong tir ngay..... thang...... nam..... theo Quyét dinh sd................ 6/ Thong
bao hoat dong thu vién ngay...................... va Van ban tra 101
Y T "ngay.... thang.... nam...... o1 R

s&é chAm dirt hoat ddng tir ngdy...... thang...... nam.....

Ly do chdm dut hoat dong:

Ho so kém theo:
1. Quyét dinh/Thong béo thanh lap thu vién.
2. Quyét dinh giai thé thu vién (d6i véi thu vién cong 1ap);

3. Phuong an bao toan tai nguyén thong tin thu vién theo phuong an dugc co quan c6

tham quyén phé duyét’/Ho so chuyén giao tai nguyén thong tin”.

Theo quy dinh ctia Luét Thu vién, ........5.............

tran trong thong bao./.
CO QUAN THANH LAP THU VIEN/ NGUOI
DAI DIEN THEO PHAP LUAT CUA THU
VIEN )
(Ky, ghi 76 ho tén, dong dau - neu co)

1 Tén co quan, t6 chirc thanh 1ap thu vién; co s& gido duc c6 thu vién.

2 Ap dung dbi véi cac trudong hop giai thé thu vién cong lap.
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3 Ap dung ddi véi cac truong hop tu cham dit hoat dong cia thu vién cong dong, thu
vién tu nhan c6 phuc vu cdng dong, thu vién cua té chirc, cd nhan nudc ngoai c6 phuc vu
nguoi Viét Nam; cham dit hoat dong cia thu vién cua to chue khac.

4 Co quan c6 thAm quyén tiép nhan thong bao quy dinh tai Diéu 23 Luét Thu vién.
5 Co quan, t6 chirc, ca nhan thanh 1ap thu vién.
6Pdi voi thu vién cua co quan, don vi, t6 chuc, co s& giao duc.

"Poi voi thu vién cong dong, thu vién tu nhan c¢6 phuc vu cong dong, thu vién cia to
chtrc, ca nhan nudc ngoai c6 phuc vu nguoi Viét Nam.
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MAu don MO1A. Thong bao thanh 1ap thw vién cfng dong/thw vién tw nhan
c6 phuc vu cong dong

...... L. CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

., ngay .... thang ... nam

THONG BAO THANH LAP THU VIEN ‘
(Danh cho Thu vién cong dong/Thw vién tu nhan co phuc vu cong dong)

Kinh giri: Uy bannhandan .................2 ..................

.3 .........thdng bdo thanh 14p thu vién vdi cic ndi dung sau:

1. Tén thw vién thanh lap:

Tén bang tiéng Viet (Viet CHIE il HOG): ....c.eeeeeveeeeeeeeeeeeeeeseeeres e eseeenee e

Tén bang tiéng NUOC NZOAT (HEU CO): wvvveveevereerereirirerereressesses s ses s

TEN VIEL AL (HOU CO): verevvreeeeeeeeeeeeeeeseeeesee e esses s
2.Piachitrusd thw vien: .. ...

(ghi ré: 56 nha; th0n/lang/ap/ban/buon/bon/phum/soc/to ddn pho/khu pho/khoi pho va
twong dwong; xa/phuong/thi tran; quan/huyén/thi xa/thanh phé thudc tinh/thanh phé thudc
thanh phé truc thudc trung wong; tinh/thanh pho truec thudc trung wong)

Dién thoai (61 €6)..ov.vvvevrrrrrereerierienrn. FaX (U CO): woveeeeeeeeeeeeseeeseenn

E-mail (161 CO): coovvoeveeeeeeeeeeeeeeeeeeee Website (761 c6):uvnerrrnrrrarennane.
3. Muc tiéu, ddi tuwgng phuc vu cia thw vién:

4. Tai nguyén théng tin va tién ich ban dau ciia thw vién*:

- TONE SO BAN SACK: ....eie e ;

SO AAU SACK: e ;

- Tong s6 dAu bAo, tap Chit.......ooue e

- TONg 56 AU tai 18U SO (MEU CO): v ovv v e oo oo e,

- May tinh, co s6 dit liéu hodc trang thiét bi khac (néu cd): ....cocveveeeeeee ..

(cé Danh myc tai nguyén thong tin, thiét bi thw vién kém theo)

5.Dién tich thw vién: ... m?;
Trong do, dién tich danh cho ban doc:
2
......................................................... m

6. Nguon kinh phicda thwvién:................................
(déng gdp cia e nhan, ciia cong dong, cia doanh nghiép...)

7. Chi s6¢ hiru thw vién:

a) Chii s6 hitu thw vién (danh ddu vao 6 tirong img):

o Ca nhan o Nhom ca nhan
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0 Cong dong 0 T6 chic

b) Doi véi chii s6 hitu la cd nhén:

Ho va tén (Viét chif in hOA): .........oeeeeeeeeeeeeeeeeeeenn. Gioi tinh:..............
Sinh ngay: ....... [..... [ Dan toc: ....ccveuveneee.

Loai gidy to chimg thuc ¢4 nhan (ddnh ddu vio é tuwong ing):

0 Ching minh nhan dan o Cin cude cong dan o Ho chiéu

S6 gidy t& ching thure €A NNAN: ........ovveeeeeeeeeeee e
Ngay cép: ..... [o.... /S Ngay hét han (néu cé):.../..../...

NOT CADP? ettt e,
Noi ding ky ho Khau thuOng tri: ......o..c.oveeeieeeeeeeeeeeeee e,
CRO GBI TAT: vttt ettt e ettt et e et et et et et eeeeeens

(¢hi ré: s6 nha; th0n/lang/dp/ban/buon/bon/phum/soc/td ddn phé/khu pho/khoi phor va
twong dwong; xa/phuong/thi tran; quan/huyén/thi xa/thanh phé thuéc tinh/thanh phé thudc
thanh pho triec thudc trung wong, tinh/thanh phé truc thugc trung wong)

Dién thoai (E1 €O)..veverreveeeeeeeeeerereereriae, FaX (16U CO): vevverererrrrrrennes
E-MAIL (U CO): oottt

¢) Poi vdi chii sé hivu la nhém cd nhan: Ké khai thong tin timg c4 nhan trong nhom
theo cac thong tin tai di€ém b. Truong hop tir 03 nguoi trd 1€n co the 1ap danh sach riéng guri
kem theo.

d) Doi véi chii s6 hitu la to chikc:
TN tO ChUIC (VIEt CHIE i1 HOG): ...
Dia chi tru G Chinh: ..ooovveiiiiii e

(ghi rd: s6 nha; thon/lang/ap/ban/budn/bon/phum/séc/té dan pho/khu pho/khoi pho va
twong dwong; xa/phuong/thi tran; qudn/huyén/thi xa/thanh pho thugc tinh/thanh pho thugc
thanh pho truc thugc trung wong, tinh/thanh pho truc thugc trung wong)

Dién thoai (16U CO)..........cvvveenee. N TR )
E-mail (11 €O): coovvoevereeeeeeeeeeern. Website (1éu c6): .ovvveverrrrerean,

d) Déi vi chii s¢ hivu la cong dong:

~ Ghi 1 tén cong dong dan cu (thon/lang/dp/béin/buén/bon/phum/séc/té din pho/khu
Pho/khoi pho va twong AUONG): .............ccooiiiiiiiiiiiiii i

8. Thong tin vé nguoi dai dién theo phap luit cia thw vién:

a) Trwong hop ngwoi dai dién theo phdp ludt ciia thuw vién khéng dong thei la chii
S0 hitu

Ho VA t80 (Viét CHIF i1 HOQ): ..o Gioi tinh:..............

Sinh ngay: ....... [....... [ Dan toc: ....ocveeennene

Loai gidy to chimg thuc ca nhan (ddnh ddu vio é tuwong ing):

0 Ching minh nhan ddan o Can cude cong dan o Ho chiéu

S6 gidy to ching thure €A NNAN: ........ovveeeeeeeeeeeee e

Ngay cip: ..... [o..... /S Ngay hét han (néu cé):.../..../...
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CO QUAN CAP: ..o s
Noi ding ky ho Khau thuong tri: .........c.oveeeeeeeeeeeeeeeeeeee e,
CRO G REEI EAT: v ettt ettt et ettt et et et e et et et eeeeee e

(ghi ré: s6 nha; thon/lang/dp/ban/buon/bon/phum/soc/té dan pho/khu pho/khoi phd va
twong dwong; xa/phuong/thi tran; quan/huyén/thi xa/thanh phé thudc tinh/thanh phé thudc
thanh phé truc thudc trung wong; tinh/thanh phé truc thudc trung wong)

Dién thoai (61 €6)..ovuvevereeerreereeseererieerines Fax (éu CO): wvevrrvervrrereenn.

L T Ve T

b) Truwong hop nguwoi dai dién theo phdp ludt dong thoi la chii sé hivu ciia thuw vién:
- HO VAN

= CRO G REEIL 1 vt e e e eeeaene

(ghi ro: s6 nha; thoén/lang/dp/ban/budn/bon/phum/séc/té din pho/khu phd/khdi pho va
twong dwong; xa/phuong/thi tran; qudn/huyén/thi xa/thanh pho thugc tinh/thanh pho thugc
thanh pho truc thugc trung wong; tinh/thanh pho tryc thuoc trung wong)

9. Thong tin vé ngwoi 1am cong tac thw vién:

S6 lwong: .......... nguoi (trwong hop c¢é nhiéu hon 02 nguoi, lap danh sdch riéng giri
kém)

-Ho vatén: oo Ngay sinh: ..ooooeeiieiiiiieieeeeeeee,

- Trinh dQ VAN hOQA: ....eiiiiiiiie s

- Hinh thirc duge bdi dudng, dao tao nghiép vu thu vién:........................

10. Ngay bit diu hoat ddng: ngay..... thang...... nam................% ......... cam két:

- Quan 1y, van hanh thu vién theo ding muc tiéu, ddi tuong va cac quy dinh ciia phap
luat; st dung tru s¢ thu vién dung muc dich.

- Chiu trach nhiém trudc phép luat vé tinh hop phap, chinh xac va trung thyuc ctia ndi
dung da thong bao;

- Trudng hop thay doi mot trong cac thong tin sau: tén, dia chi, myc tiéu, d6i tuong
phuc vu cua thu vién, chu s¢ hitu, nguoi dai di¢n theo phép ludt cua thu vién, s€ thong bao
dén co quan nha nudce c6 tham quyén.

Ho so dinh kém:

a) Danh muc tai nguyén thong tin, tién ich ban dau cua thu vién;

b) Ban sao gidy td ching thyc ca nhén cta chu s¢ hiru, nguoi dai dién theo phap luét
ctia thu vién; ban sao cac bang cap, ching chi ctia nguoi lam cong tac thu vién;

¢) Ly lich tu phép (doi véi nguwoi lam cong tdc thu vién la ngueoi mede ngoai);

d) Tai liéu khac (néu cd).

PAI DIEN TO CHUC/CONG PONG/
CA NHAN
THANH LAP THU VIEN
(ky, ghi ré ho tén, déng dau (néu cé))
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1 Tén ctia to chirc thanh 1ap thu vién (chi 4p dung dé ghi tén di véi trudong hop to
chuc thanh 1ap thu vién).

2 Ghi tén Uy ban nhan dan cap huyén (d6i voi thu vién tu nhan c6 phuc vu cong dong),
cap xa (doi véi thu vién cong dong) noi dat try so thu vién.

3T chuc, cong déng, ca nhan thanh 1ap thu vién.

% Ghi s6 lugng tai nguyén thong tin, tién ich thu vién tai thoi diém thong bao.



